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INTERNATIONAL CALL FOR TENDER ACTED [YEMEN]
Instructions to Bidders
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23-07-2024

Date:

Tender N°:

T/ISMULTI/MULTI/NFI/LOG/SOUTH/YEM/23-07-2024/01

Through this tender ACTED is requesting a company to provide
detailed written offers for the Supply and deliver of the following
products:
SPECIFICATIONS

1. Description:

Call for tender for Supply & Distribute of Non-Food Items for
as FWA for duration of Two years in IDP’s sites in Aden,
Abyan, Al-Dhalee and Marib Governorates.

2. Product class / category:
Supplies/Distribution
3. Delivery Conditions:
As described in the table below
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Recommended Delivery

Description FWA duration Deadline/Deadline to begin
Caa gl Sl 320 implementation.
s I R = e T
LOT 1 : Supply & Distribute of Non-Food Items to
IDP sites that targeted by ACTED,in Aden Ten (10) calander days from
governorate (Craiter , Khour Makser , Al Mansura , signing Purchase Order as
Al Bouriqa , Al Shekh Othman and Dar Saad maximum to supply the
1 districts). Two years materials and start the
i O 32 distribution.
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By guaiall  puaSa ) i ¢ iy S) Sl e - G Aliblaa ¢ 2= 93 Sluasiuwdlg
(G J\A «OLAEG é_.,u.ﬂ\ ‘133‘),\31
Ten (1 | f
LOT 2: Supply & Distribute of Non-Food Items to en (- 0) calander days from
. signing Purchase Order as
IDP sites that targeted by ACTED :
. ) , maximum to supply the
,in Abyan governorate (Zanjobar , Khanfar , Ja'ar , .
Al Koud . Al Husn district T materials and start the
2 oud, Al Husn districts) wo years distribution.
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LOT 3 : Supply & Distribute of Non-Food Items to 1?3,1(,1“0; ;illracnhdaesredgﬁefrr (;?
IDP sites that targeted by ACTED maximum to supply the
,in, Al-Dhalee governorate, (Al Dhalee , Qatabah materials and start the
5 | and Al Hossen districts). TYV? Y?fj J distribution.
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LOT 4 : Supply & Distribute of Non-Food Items to sﬁgéinog ;z?cnhcgesredgﬁerr ern
IDP sites that targeted by ACTED maximum to supply the
,in Marib governrate(Marib City and Marib Al Wadi materials and start the
. districts) T‘_”? y?fj S distribution.
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A detailed list of requested products is provided in the attached Offer Form.

RESPONSIBILITIES OF THE SUPPLIER:

1. Place of delivery:

IDP’s sites in Aden, Abyan, Al-Dhalee and Marib
Governorates, Yemen

2. Maximum date of delivery:

Ten (10) calander days from signing Purchase Order as maximum to
supply the materials and start the distribution.

3. Minimum offer validity period required:
12 months

The responses to this call for tender shall include the following elements:
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The present Instructions to Bidders (PRO-05) signed &
stamped by the Bidder (compulsory)

(5 4 st 5 428 5o (PRO-05 ) cilpUanll (radial Adlad) cilaghasl]
(Slz]) elanll o I

An original Offer Form (PRO-06) dated, filled, signed &
2 | stamped by the Bidder (detailed as per the requested currency)
(compulsory)
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The Supplier Questionnaire Form (PR0O-06.1) dated, filled,

@5a5 4y L s & 550 (PRO-06.1 ) ugall (lasiaal i gad

3 signed & stamped by the Bidder (compulsory) (Slizr]) elanll adia U (1e o sidas
4 ACTED Ethical Declaration (PRO-06.2) dated, filled, signed & | ¢_3« (ACTED) x| dakiay yalall (PRO-06.2) (EMAY ciluall
stamped by the Bidder (compulsory) (G)lz)) slanll adia U8 (e o sida s a8 ga 5 43y Lina g
sslaal) ashal dpan ) Jopatl) (3l g

The Bidder’s official registration documer?ts: AL Al ) Shpn 5} Apmial) Gy (e A y
a.Copy of ID or passport of legal representative (L o0
(recommended) L o o .

5 ASHal Jaadi 30lgd (e Jsmiall 4y Hjla das ii.
b.Copy of VALID Company Tax ID (compulsory) (Ssl=)
c.Copy of VALID Company Registration (compulsory) Ay el d8Uad) cpe Jpniall gL i i
(Ql=z]) asal
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ACTED’s General Conditions for Purchase signed &

4xd 5o (ACTED) iS) daliia; Aualdl) o) pall Aalad) Ja gyt

stamped by the Bidder (compulsory)

6 stamped by the Bidder (compulsory) (Solez]) elanll adia J8 (e dagidas
a bank guarantee that is non-cancellable and must be valid | s sgd) 3 Saal plla £ald LB & S5 ¢l qillad agals
7 for (3) months with amount of $3,000. for email submission, Oladll Jual Jlan) cag el e anaiil! Luuilly $3000
the original bank guarantee should be delivered to ACTED | .sUsall Y saaall cdgll 8 oo gl plaia J5) GiiSa S0
Sana’a or Aden office (compulsory) (=)
g | The Bidder's Checkiist (PRO-06.3) dated, filed, signed & | seslees 3 50 (PRO-06.3 ) sl ey Aualdl ginl) dnil

(b)) stanll adia J (1 4a gida g dad ga 5 Leilily

3 references check (recommended)

Proof of past experience implementing a similar supplies for
9 | NGO's/INGO’s through previously signed contracts and list of

Agliie Ciladh anal a5 Aias 2 g ) Agubidia €l & L3
gl Juail clga 3 @ Aaild (38 ae il sy ol dgdae cilalaial
(@ ‘5\6}0) Al Jlee )

10

proposed should be included (recommended)

Technical specifications and photos or catalogues for the item

Aala) il Iy gl Al i pal) (ppaal
(le2 (5290 ) grall paliale

It is important to note that all documents must be filled, dated,
signed & stamped by the Bidders in order to be considered as
eligible. ACTED only accepts bids that have been filled in English.

GENERAL CONDITIONS:

1. The Closing Date of this tender is 13-08-2024 at 10:00 AM in
ACTED office at the following address: Sana’a Office, Haadah,
Behind Al-azani -Sana’a -Yemen in a sealed envelope not to be
opened before the 13-08-2024
Unsealed envelopes and late bids will be automatically
rejected.

OR

via email to yemen.tender@acted.org with tender@acted.org in CC
with the subject of the Tender reference :

T/ISMULTI/MULTI/NFI/LOG/SOUTH/YEM/23-07-2024/01

2. APre-Tender Information Session will be organized on
06-08-2024 at 11:00 AM in ACTED Sana’a Office- Haddah
Street and Aden Office- khormaxer -Yemen. All bidders are
encouraged to attend but attendance is not compulsory.

This meeting provides interested bidders the opportunity to request
further information about the tender process or to enquire about the
technical specifications described in the tender documents prior to
the submission deadline to better understand the
supplies/services/Supply and deliver s provided.

3. ACTED will hold a Tender Opening Session at ACTED Office -
Sana’a Office, Haadah , Behind Al-Azani -S -Sana’a-Yemen on
13-08-2024 at 11:00 AM (Yemen time). The presence of bidders’
representatives is permitted, for that you need to submit your
contact details to the email address yemen.tender@acted.org cc

tender@acted.org before the
13-08-2024 at 10:00 AM (Yemen time).

The Tender Opening Session involves the opening of all
offers in front of all any bidders who attend and conducting a
document check, whereby all the documents provided by each
bidder are checked and compared to the Bidder's Checklist,
where the list of mandatory documents is provided. Only
bidders who provide all requested mandatory documents can
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be deemed eligible and proceed to the next stage of the tender
process.

All documents shall be submitted in English. Certificates and
official documents shall be submitted in Arabic and/or
English.

ACTED reserves the right to request any further information,
details, breakdown or price confirmation at any time during
the tendering process.

Bidder's must submit a price for all items in a lot in order to
be considered. ACTED reserves the right to reject a bidder
who did not offer a price for each line.

Offers will not be accepted via Google Drive, Drobox,
WeTransfer links, or any similar links, and if the attachments
required permission or password.

Each page of tender documents must be stamped. Any
pages requesting a signature must be signed and stamped.

Bidders are requested to fill in, sign, stamp and return the
Offer Form, using the provided ACTED forms ONLY. Bids
that do not use the ACTED forms will not be considered:

All questions should be directed to ACTED Yemen
Logistics department at yemen.tender@acted.org

with tender@acted.org in CC.

ACTED will not be responsible for any costs or expenses
incurred by the Bidders in connection with the preparation
and submission of their bids to ACTED.

To ensure that funds are used exclusively for humanitarian
purposes and in accordance with donors’ compliance
requirements, all offers are subject to the condition that
contractors do not appear on anti-terrorism lists, in line with
ACTED'’s anti-terrorism policy. To this end, ACTED reserves
the right to carry out anti-terrorism checks on any contractor,
its board members, staff, volunteers, consultants, financial
service providers and sub-contractors.

Collusive practices are prohibited and will lead to offers
rejection.

ACTED adopts a zero-tolerance approach towards
corruption and is committed to respecting the highest
standards in terms of efficiency, responsibility and
transparency in its activities. In particular, ACTED has
adopted a participatory approach to promote and ensure
transparency within the organization and set up a
Transparency unit (supervised by the Director of Audit &
Transparency) that can be reached through a dedicated
phone number and e-mail address. As such, if you
witness or suspect any unlawful, improper or unethical
act or business practice (such as soliciting, accepting or
attempting to provide or accept any kickback) during the
tendering process, please contact the following phone
number +33 6 07 22 46 28 and/or send an e-mail to
transparency@acted.org.
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SPECIAL CONDITIONS:

15. Lots®:

- the tender is divided into lots, the Bidder may
bid for one or all Lots. Each lot may be subject
to a separate contract and the quantities
indicated for the different
divided. The Bidder must offer all items &
guantities indicated for each lot. Bids for part

of a lot only will not be considered.

- If the Bidder is awarded more than one lot, a
single contract may be concluded including all

lots.

16. Bidders’ selection criteria will be evaluated as

described below:

lots cannot be

LOGISTICS
PRO-05
Version 01/2022
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Criteria Maximum Minimum Sub-criteria Maximum 0 (0 if info not provided) 1 2 &
Jal) _Score Score to @SR S _ Score Agiase A 8 0) Lia
4 e Pass ahss e £ cla ’i )
el adas 8l (
Similar past contracts 2 The bidder has provided no N/A The bidder has provided at N/A
Alilas d8ilu 3 g8 past contract similar to the ey least one past contract EENYR
contract to award. similar to the contract to
G ke gl elaal) a5 il ) ~ award.
Al a5 ) el Jilea lase J8Y) o elaal) 2ia lliag
A daall Sl 5 Tl Taal
4l a3
Amount of past 2 No similar past contract N/A The amount of a similar N/A
contracts provided has an amount is ey past contract provided is ey
A8,y 3 ghal) [ equal or above the contract equal or above the
amount to be awarded. contract amount to be
@iy Jilea Gl die i o ol awarded
Y PP Ry A 5 gl Bladl Gl all fla
4aia i g3l Sal) Eao g 2 ) (s 4l
Axia s (g2 SEal)
Positive past 2 The bidder proved N/A The bidder has a positive N/A
experience with weaknesses in executing DY record as per ACTED EENYR
. ACTED pas contracts awarded by supplier database.
Experience o Al A8l 5 8 ACTED as per supplier o) Jaw ellaal) axia ool
Sl (ACTED) sl dakiia database, ikl e o s} o G sall iy 52010
J s 2] dalaia
xS dakie (ACTED) gense b LS (ACTED)
A5l iy 4
Acted reserves the right to
immediately fail suppliers if
major breach in contractual
deliveries are observed on
past contracts.
Jab 3 salb Acted A4S s Laiias
Z.L;)AU\A#J,QYU&: G sall
Tpalatl ol Clilee (3 S 3 A
Al o el
Number of years in 2 The bidder has been working N/A The bidder has been N/A
business in this business for less than gy working in this business for EENYR §
5 Jaldl) A jlaa ) gl d3e 5 years 5 years or more than 5
ol Jie Jeall 2o 8 elaall adia Jany ~ years
s (5) A e JEisa Janll 138 3 sllaall aoia Jany
TSI PR W3 PR
@l s (5) et
Positive reference 2 The bidder has a negative N/A The bidder has a positive N/A
checks record as per contacted gy record as per contacted EENYR
&l Al Ga (8al) Ades NGOs / private companies NGOs / private companies
Ao 4 331 i jlgas Gy s Jonns ] el i o) Jas gl glaall aaéa
s e e sl e il
a3 U 5 Ly Jeai¥) 3 ) Aalal) 5 Al Aalal S
e e .
Acted reserves the right to Lo 8 (1 Ly Jloa¥)
immediately fail suppliers if
major breach in contractual
deliveries are observed on
past contracts.
A8, Lt Acted Jéd & galh
el s i sl e o) sall
Aol abuill ke B S 5 A
ALl agiall 3,
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17. Bids award criteria will be assessed through a
Pass/fail method
Note:
- The pass/fail method consists in evaluating the
technical component of offers from the lowest price.
Criteria Sub-criteria Maximu minimu 0 (0if info not 1 2 3 4 5
Sl S A bl m Score | m score provided)
ihis Jlef | topass | ax Al B () i
i il “la 3
cad (Shaglaa jo g0
2 FIE? Key items list I N/A Key items list will get 30 scores from total price ratio in the financial anaIyS|s
of NFI ‘,‘LAJIJM\‘_,ﬁ}.ud\mulualuah)430ub&¢xuyw)\)ahﬂ\w&
Remainin N/A Remainin items lis will get 20 scores from total price ratio in the financial analy5|s
items lis of 20 Al Julaill A ) A Slanl e da 3 20 o Juand g AEGl puabinl) Aaild,
NFI
Quality N/A Quality criteria for each item must be detailed here or in the Technical Offer Form (PRO-06)
3 Bagadl Y 30 30 (Al Gl gigal b gl Ua Cila JS 8392l julas Jualli auPRO-06)
The Date of
starting the
4 Availability delivery of Between 10 and Equal or less
S materials and 5 3 More than 20 N/A N/A 15 calander N/A than 10 calander
distribution calander days days days
ol g3 20 90
&gl g 3 gal)
To be argued
upon carbon
footprint or other
Social and N/A environmental
5 environmen X benefits
tal impact N/A Must remain
5 significant
0
enough,
measurable &
verifiable (based
on impact on CO2
or other
environmental
relevant data)
18. ACTED'’s Special Conditions for Purchase for this tender are attached for the information of
Bidders. When sending their offers to the present call for tender, Bidders acknowledge their
ASa¥ s da s il o2 o agiid) g

agreement with these terms & conditions
uaj‘)sd\ 5adaa H4 Al caleUaall (.u..\s.\s n}:.\“ Q\ a5 e d\.m‘)‘ Qe ua;):d\ GA.\SA{J:JAAS‘)A Aadlidll bA@JACTED_:MlA.“ ;\)uﬂ Aalall LJ‘)‘J\]_S

Company Name: 4S )&l aul
Authorized Representative Name: 2aixal) Jiaall ac

Signature & Stamps: & s
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